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Legal Documents 101

_ Keep in mind our work permits in the

Richmond refinery are considered Legal

Documents

_
All fields must be completed and proper

signatures must be obtained before the

permit can be issued

_ Work descriptions and locations must be

legible accurate and complete

_
All required fields must be updated BEFORE
work may progress

_ Use a finetip permanent pen for weather

resistant permits
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Confined Space Entry Permits

Responsibilities

_Ensure Isolation Blind List is

prepared and approved by operations

_Confirm the confined space is

properly blinded before entry

_Make certain all entrants understand

the chemical hazards inside the

confined space

_Check that the entry permit

supplemental if needed and all other

required documents are properly

completed and posted at the job site
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Confined Space Entry Permits –Responsibilities

Requirements

_Ensure the following information is on each entry permit

–Approval signatures AND dates

–Correct equipment number and location

–Correct date and time in the Permit Renewal Section

–Box checked for a completed Hazard Assessment
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Confined Space Entry Permits –Necessary Signatures

Testing

–Confirm that Gas Testing

Frequency check boxes are

completed initially by CFD

–Check that the Date Time and

Test results are completed by the

Gas Tester

–Make sure the Operator’s

Signature AND Date are

completed for EACH SHIFT on the

base of the permit
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Confined Space Entry Permits–Area and Time Limits

_Permit Limits

–If PPE Requirements are either raised or lowered a new permit

is required to account for the changing conditions within the

confined space

–The maximum duration for any one “GENERAL ENTRY
PERMIT” tag is six shifts The maximum duration for any one

“SPECIAL ENTRY PERMIT” tag is two shifts
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Confined Space Entry

Permits –Supplemental

_Supplemental Permit

–Required for all Special Entry

Permits and for General Entry Permits

where Engulfment or Entrapment may
occur

–May also be used as an

accountability log used by the Standby

Attendant
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Control Of Hazardous Energy LOTO

_BlindIsolation List

–Use Appendix E of RI9900 for the Turnaround BlindIsolation

List

•Any Outside Operator may prepare the Isolation Blind list but

it still must be Field Verified by Qualified HO or Fully Qualified

Area Operator Paneled
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ISOLATION BLIND LIST FOR ROUTINE MAINTENANCE
AFFEN L A

Ilickhereto obtain the electronic copy ofthe Isolation List
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Qualirwiraa

Op Bator 1Rsl=asing

Equip==

4A Is 4 v disconnect needed YES NO

1 Enter one tag number on each line

Enter date for each section of the blind tags EA
3 Enter date and initials in section C and A

MSDS=

Product Name

48 Is 4Sh disconnect complete YES NO

Equipment ND Businessnit Flo at x Ra dia ti• a 5oure eIsolated YES NO NA
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Date
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Discussion

In the past what issues have surfaced with

confined space entry permitting process

What would you do differently to ensure the

process if followed correctly every time
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